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Safety in Your Automobile 

Most field staff personnel need to drive a vehicle to accomplish work in the field. Please keep the 

following tips in mind to avoid back injury or strain when operating your vehicle for business purposes: 

1. Always wear your seatbelt. 

2. Never use your cell phone while driving. 

3. When exiting your vehicle keep both legs together as much as possible, swiveling on your 

buttocks.  

4. When driving long distances be sure to take short breaks to stretch. 

5. When retrieving your computer and other materials do not lean over to the passenger’s seat. Exit 

your vehicle and retrieve the materials from the passenger’s side or trunk.  

6. Cruise control should be used if available when traveling long distances. 

7. Refrain from smoking, eating, drinking, reading and any other activity that takes your mind and 

eyes off the road. 

While driving is a routine part of most of our daily lives we must always remember that disaster is one bad 

decision away.  Headway is committed to helping you make the safe decision!   

 

Most accident situations are repetitious. Once you realize what can happen and have been taught or self-

trained to make certain key responses, you can come up with the right decision every time. This approach, 

termed “Decision Driving” is the positive approach to accident-free driving. 

 

Decision Driving follows a 5-step pattern: 

1. Expand your “look-ahead” capacity.  This is the habit of looking beyond the present. The future is not a 

closed book. It is influenced by what is happening right now and where you will be in 8 to 10 seconds. Have 

foresight and know that present action can eliminate future trouble and accidents. The benefits of 

expanding your look-ahead capacity are:  

a. It helps you to center the vehicle properly in the driving lane.   

b. It allows more time for the selection of the proper lane.   

c. It helps control speed and helps to adjust your following distance.   

d. It enables you to blend into the traffic pattern smoothly. 
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2. Size it up. The more facts that are fed into your personal computer, your brain, the less chance there is of 

making a poor decision. By constantly sweeping your eyes over the whole scene you keep feeding vital 

information into your computer, transmitting messages to the brain for decision-making. You should be 

looking for changing road conditions, changing road visibility because of poor weather, problems facing 

other drivers, pedestrians, changing of traffic patterns, and what is beside and behind you. Making this a 

part of your driving habits will eliminate the need for split-second decisions. 

3. Signal your intentions early. Even good decisions are not fool proof if we fail to let others know of our 

intentions. Signaling changes in movement should be automatic. Develop it into such a habit pattern that 

you would automatically signal if you were on a deserted highway.  In addition to signaling left and right 

turns 8 to 10 seconds before turning, you should signal slow-downs by tapping your break. You can also tap 

your horn when entering a blind intersection or when backing up. 

4. Plan an escape route. Making a decision that leaves you without an alternative is like picking your own 

poison! It is pretty hard to choose between two consequences when you don’t want either of them to 

happen…but it is easy to be quick and decisive when a planned escape path is open to you.  

5. Keep a stopping space. To keep your stopping space, evaluate your position in traffic continually. Maintain 

the proper following distance. Do NOT tail gate!  

6. Be prepared to yield. Blind intersections are traps. Driving into them at high speeds, because you have the 

green light, leaves you without an alternative if the other driver does not yield. Go into such intersections 

with your foot off the gas, and positioned above the brake, so you have an escape space.  

7. Time your passing moves. Head-on collisions are caused by too little passing distance and occur when 

drivers eliminate their escape path by trying to pass a line of vehicles on two or three lane highways without 

good visibility. 

8. Take decisive action. This is the pay-off point, the action taken as a result of feeding all of the information 

into your computer, the brain, through our senses of seeing, hearing and feeling. If we follow this driving 

pattern, we improve our judgment. When we conscientiously follow it we shape our attitude and drive 

maturely and safely. Once you have decided to take a certain action, go through with it. Don’t delay. If you 

hesitate too long, the traffic situation will have changed and your original decision may now be unsuitable. 

Don’t be indecisive! Don’t ever assume anything. Expect others to make poor decisions or be indecisive. 

Then, if and when they do, you’ll be ready for them! 
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Driver Fatigue 

 
Driver fatigue is a major industry and public safety concern. It is Headway’s mission to ensure that all 

employees are working in a safe environment at all times whether on or off the road. If you become fatigued 

while traveling you should get a hotel room. If you are in a situation where it is necessary to get a hotel room, 

due to fatigue, please notify your supervisor. 

 

BE AWARE of contributing variables to driver fatigue: 

• 1 in 5 drivers admits to having nodded off while driving at least once in the past year (Survey conducted 

by Ottawa-based Traffic Injury Research Foundation). 

 

• Driver alertness and performance are more consistently related to time-of-day than to time-on task. 

Drowsiness episodes are eight times more likely to occur between midnight and six am than during 

other times. 

 

• 9 out of every 10 North American police officers have stopped a driver who they believed was drunk, 

but turned out to be drowsy (2004 AAA Foundation for Traffic Safety Internet Survey). 

 

• The National Highway Traffic Safety Administration estimates that up to 100,000 police-reported 

crashes annually involve drowsiness or fatigue as a principal causal factor. 

 

BE PREPARED before hitting the road 

• Get adequate sleep. Most adults need 7-9 hours to maintain proper alertness. 

 

• Schedule proper breaks-about every 100 miles or 2 hrs during long trips. 

 

• Do not use any type of sedating medications-check your labels or ask your doctor. 

 

Sources: Sleep Foundation Website & Federal Motor Carrier Safety Administration Website 

 

Note: The use of sedating medications is not only dangerous for you and other drivers it is in violation of 

Headway’s Operating Motor Vehicles for Business Purposes Policy. 

 

 

If you are ever involved in a work-related car accident, regardless of the 

severity, contact the local authorities immediately and notify  

both your Headway supervisor and Headway’s Worker’s Compensation  

line at 800-208-7043 option 5  

or call Tamie Jones direct at 919-424-1086 within 24 hours. 


